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Viewing Document Detail  
After selecting a desired row, the document detail will automatically display to the right of the search 
results in the Details
 

 tab. 

To view the associated image, click on the 
Viewing Document  Images 

Images
 

 tab: 

 
 
 

 
HINT:  Depending upon the site’s default configuration, images will either display in the Images tab 
window or may automatically launch a pop-up viewer.  You may change the default behavior by clicking 
on the site’s Search Options

 
 menu and turning off (or on) the Popup Image Viewer: 

 

 
 
 
PLEASE NOTE:   You must allow pop-ups from this site in order to use the pop-up image viewer!
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Navigating the Image Viewer 

• To view the first page click on the first page icon: 

 
 
• To view the previous page, click on the previous page icon: 

 
 
• To view the next page, click on the next page icon: 

 
 
• To view the last page, click on the last page icon: 

 
 
• To go to a certain page number, enter the desired page number and click the “go to” icon: 

 
 
• To zoom out, click the “zoom out” icon: 

 
 
• To zoom in, click the “zoom in” icon: 

 
 
• To rotate the image 90 to the right, click the “Rotate 90+” icon: 

 
 
• To rotate the image 90 to the left, click the “Rotate -90” icon: 

 
 
• To fit the image to the window,  click the “Fit to Page” icon: 

 
 
• To fit the image to the window width, click the “Fit to Width” icon: 

 
 
• To fit the image to the window height, click the “Fit to Height” icon: 

 

Image Panning is also available while viewing documents.  Simply hold down your left mouse button 
while inside the image viewer and move the image in the direction of choice. 
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Images may be printed a page at a time, or in their entirety.  Once requested, the printer dialog will 
display so that you may direct all image prints to a printer of choice.  This dialog is a function of your 
workstation and will list printers you have configured: 

Printing Document Images 

 

 
 
• To print the current page, click the “Print Current Page” link:  

 
 
• To print the entire document, click the “Print Document” link:  

 

 
PLEASE NOTE: Adobe Reader is required to print. Please go to http://get.adobe.com/reader/ to make 
sure have the latest version installed  
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