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Viewing Document Detail
After selecting a desired row, the document detail will automatically display to the right of the search
results in the Details tab.

Viewing Document Images
To view the associated image, click on the Images tab:

Select All | Invert Selection | Deselect All | Print Search Result

- | K o @, | Ry | "I" = I | Print Document Print Current Page
Rec. Date Book/Page Type Desc. Town Doc. &
[T 8/25/2009  23323/56 MORTGAGE WILMINGTON 43239
[T 8f25/2009  23323(72 DISCHARGE CHELMSFORD 432490
[T 8/25/2009  23323/74 ASSIGMMENT CHELMSFORD 43241
[T 8/25/2009  23323(75 DISCHARGE WESTFORD 43242
[T 8/25/200%  23323/73 DISCHARGE WESTFORD 43243
[T 8/25/2009  23323/80 DISCHARGE BILLERICA 43244
[~ 8/25/2009 23323/82 MUNICIPAL LIFN CERTIFICATE TEWKSBURY 43245
[T 8/25/2009  23323/83 DEED MULTIPLE TOWNS 43246
[T 8/25/2008  23323/85 MORTGAGE MULTIPLE TOWNS 43247
[T 8/25/2009  23323/102 MORTGAGE MULTIPLE TOWNS 43248
[T 8/25/200%  23323(119 MORTGAGE MULTIPLE TOWNS 43249
[T 8/25/2009  23323/135 HOMESTEAD MULTIPLE TOWNS 43250
[T 8/25/2003  23323/126 DISCHARGE TEWKSBURY 43251
[T 8/25/2009 23323/128 DISCHARGE TEWKSBURY 43252
[T 8/25/2009  23323/130 DISCHARGE BILLERICA 43253
[T 8/25/2009  23323/132 DISCHARGE BILLERICA 43254
[T 8/25/2009  23323/134 AGREEMENT MNONE 43255
[T 8/25/2009  23323(188 DECISION TEWKSBURY 43256

HINT: Depending upon the site’s default configuration, images will either display in the Images tab
window or may automatically launch a pop-up viewer. You may change the default behavior by clicking
on the site’s Search Options menu and turning off (or on) the Popup Image Viewer:

Search Home Search Criteria » Search Options » Search Help&Support «  FAQ Basket
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PLEASE NOTE: You must allow pop-ups from this site in order to use the pop-up image viewer!
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Navigating the Image Viewer

e To view the first page click on the first page icon:

1of17 3 M @ | S & |y | E=[]) | erint Document Print Current Page

e To view the previous page, click on the previous page icon:
| I@of 7 )I ::P | L | Yy | "1"—' I | Print Document Print Current Page

e To view the next page, click on the next page icon:
| K € 1of1 :;_’,5 | =, & | iy | "1"—' I | Print Document Print Current Page

e To view the last page, click on the last page icon:
| K € 1of17 @7 ::P | =, & | Yy | "1" = I | Print Document | Print Current Page

e To go to a certain page number, enter the desired page number and click the “go to” icon:
| K € 1or17 P % &, | iy | "I" = I | Print Document | Print Current Page

e To zoom out, click the “zoom out” icon:
[ € 1017 2 M @"\ | A9 | -5 =] | Print Document Print Current Page

e To zoom in, click the “zoom in” icon:
| K € iof17 P )I ::P | Yy | "1"—' I | Print Document | Print Current Page

| -1- — I | Print Document | Print Current Page

e To rotate the image 90 to the right, click the “Rotate 90+” icon:
K€ 1017 2 -‘E‘|%%@ﬁ

e To rotate the image 90 to the left, click the “Rotate -90” icon:
[ € 1017 2 M | @& @‘ T =[]0 | print Document | Print Current Page

e To fit the image to the window, click the “Fit to Page” icon:
| K € iof17 P )I ::P | L | Ay f‘@' I | Print Document | Print Current Page

e To fit the image to the window width, click the “Fit to Width” icon:

| K € iof17 P )I -E" | ., @ | Ay | ' | Print Document | Print Current Page

e To fit the image to the window height, click the “Fit to Height” icon:
| K € iof17 P )I -E" | ., @ | Ay | "1" Print Document | Print Current Page

Image Panning is also available while viewing documents. Simply hold down your left mouse button
while inside the image viewer and move the image in the direction of choice.
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Printing Document Images

Images may be printed a page at a time, or in their entirety. Once requested, the printer dialog will

display so that you may direct all image prints to a printer of choice. This dialog is a function of your
workstation and will list printers you have configured:

Print ﬁ
Printer
[YET ol (P officejet 6100 series - Properties

Status: Ready Comments and Forms:
Type: hp officejet 6100 series |Document and Markups ﬂ

Print Range Preview: Compaosite
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Subset: |LII pages in range J
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Page Handling
Copies: 1 3: [ 11

Page Scaling: |Shrir1k to Printable Area ﬂ

[v Auto-Rotate and Center

| Choose paper source by PDF page size
r L

Units: Inches Zoom : 18%
11 -
Printing Tips| Advanced | 0K | Cancel |

[ Print to file

e To print the current page, click the “Print Current Page” link:

M€ 10,17 M @ | E& |y | L= erint Document

e To print the entire document, click the “Print Document” link:

|K < 1of 17 ) )I :I-!El | % "'% |ﬁh‘:§'l | -I-—l Print Current Page

PLEASE NOTE: Adobe Reader is required to print. Please go to http://get.adobe.com/reader/ to make
sure have the latest version installed
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