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“Loading” the Basket 

As an alternative to printing a document (or page) at a time, documents may be stacked into a basket for 
later downloading. 
 
• To add the selected document to your basket, click on the Add to Basket link: 

 
 
      The Add to Basket link can be found on both the Details and the Images
 

 tab 

 
 
 
PLEASE NOTE:   
 
 
• You must allow pop-ups from this site in order to download documents 
• All documents are compressed or ‘zipped’ into a file prior to downloading for optimum transfer time.  

Please make sure you have a decompression program on your workstation  
• Adobe Reader is required to view/print all downloaded documents. Please go to 

http://get.adobe.com/reader/ to make sure have the latest version installed  
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Navigating the Basket 

Once all desired documents have been added, click on the Basket
 

 link found on the site’s menu: 

 
 
Your Basket window will display allowing you to preview the contents added: 
 

 
 
• Image icons  will display appropriately depending upon what type images are available for the 

chosen document.  For example when adding Registered Land document # 254664 to the basket, 
the site has also “stacked” the available Certificate Image(s) and Encumbrance Sheet(s) 

 
• To remove a document (or documents) from your basket, click on the checkbox to the left of the 

desired row: 

  
      Once all desired documents have been “checked” for basket deletion, click on the “Delete Selected”  
      link:  

 
   

• To refresh your basket contents, click the “Refresh” link: 

 
 

• To clear your basket contents, click the “Clear Basket” link: 

 
 

• To close the Basket window and return to Search, click the  in the upper right hand corner 
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• To download your basket contents, click the “Download All” link: 

 
 

The download criteria window will open allowing you to select the document types you would like to  
download (site defaults to all).  Check / uncheck document types accordingly:   

 

Click Next to receive your zipped package of documents. 
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