COUNTY OF DUKES COUNTY

Unused Vacation Days
Name  _____________________________________
Date  _________________
Department  _______________________________

Position  __________________________________ 

Grade     _______
Step   ______
    Hourly Rate   ___________

Date of Hire  ___________________ 
    Date of Termination  _______________
Have you ever been granted a Leave of Absence?    YES  _____  NO  _____

Length of Leave  ____________   No vacation days are earned during a Leave of Absence.

Current vacation allowance  __________ weeks    __________ days

Vacation days taken in current benefit year (begins on date of hire anniversary)   ________

Unused vacation days in current benefit year (begins on date of hire anniversary) ________

These days were earned during the previous year.

Figuring the value of days earned during the current benefit year:

Number of months between the beginning of current benefit year 

and termination:
________

Grade


________

Step


________

Hourly Rate

________

________ days x hourly rate x hours per day = $ __________

_____________________________________


      Employee Signature

_____________________________________


Department Head Signature

_____________________________________


County Manager Signature
cc:  County Treasurer
