Position Description for Project Coordinator @ 18 hours/week
The Dukes County Health Council is seeking a Project Coordinator for the Mass in Motion Program with strong leadership, policy and communication abilities, and with the skill, vision and innovation to organize community partners to implement strategies designed to change dietary and exercise patterns of residents of Martha’s Vineyard. The Coordinator will establish highly effective working relationships with municipal staff and elected officials, Martha’s Vineyard schools, community partners and residents. 

Education Requirements/Skills

· Bachelor’s degree 

· Knowledge of or experience in health and wellness preferred

· Excellent verbal, written and communication skills
· Proficiency in Microsoft Programs including Word, Excel and Power Point; social media proficiency a plus 

· Experience in collaborative work, public/private partnerships, and grants administration is desirable.
Responsibilities:

· Provide leadership and promote integration of existing efforts to improve active living and healthy eating activities by the Towns, schools, Martha’s Vineyard Hospital and partnering community organizations;

· Promote collaborative efforts among various stakeholders and partners to advance active living and healthy eating on Martha’s Vineyard;

· Contribute to on-going development of a marketing and education campaign to promote healthy living on Martha’s Vineyard. 

· Work with the Steering Committee to provide grant administration oversight, complete all fiduciary and reporting requirements. 

· Attend state-wide meetings/conferences as identified by Mass in Motion funders. 

· Coordinate interns and volunteers involved in the Martha’s Vineyard Mass in Motion programs.

· Work closely with Mass in Motion evaluation staff to conduct local evaluative activities (surveys, data collection, reports on all program activities). 

· Coordinate and promote special projects or events as needed. 

Qualifications:

The successful candidate will have a Bachelors degree. The successful candidate will be an effective communicator, possess the ability to administer Mass in Motion Programs with community partners, be able to manage grant reporting, and be culturally competent.  Portuguese language ability is helpful. Experience working with grant funding is a plus.
